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1. DIRECTIONS
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All documents are required to undergo notarization, consular certification, or apostille 
authentication either in the country of issuance or via the issuing country’s consulate 
located in Korea. 

Applicants must submit the original certified document along with a notarized English 
translation, for documents issued in languages other than Korean or English.

All notarization must be performed in the document’s country of issuance and must 
certify both the original document and its translation as a single, unified set.

Any document that is translated into Korean and notarized within Korea will be rejected.

 (#2 & #3) � �Applicants must submit a copy of their own passport as well as copies of their parents’ passports. 
If a parent does not possess a passport, a notarized and translated copy of the parent’s national 
identification card may be submitted instead.

 #2-A. �	� Applicants who have been issued a Residence Card (formerly the Alien Registration Card, ARC) while 
residing in Korea are required to submit a photocopy of both the front and back sides of the card.
* �In cases where the Residence Card is under extension, a Certificate of Foreign Resident Registration        
(Form C322B) must be submitted in place of the card.  p. 6

 (#4) �	� Applicants must submit a notarized document that officially establishes the parent–child relationship.

 (#5) �	� Applicants are required to submit their high school graduation documents along with their academic 
transcript. All submitted documents must include certified translations and must be notarized and 
legalized through consular certification.
* �Graduates who have not yet received their official certificates may submit a provisional or temporary 
graduation certificate, provided that it is translated, notarized, and consulate-certified.

 (#6) �	� English Track applicants must submit a score of TOEFL (CBT 197 / iBT 71), IELTS 5.5, 
TEPS 601 (NEW TEPS 327), or CEFR B2 or higher.
Korean Track applicants must submit proof of Korean proficiency via a score from TOPIK, a certificate 
from KIIP (사전 평가 증명서, 이수증, or 교육 확인서), or a Sejong Institute Certificate of Course Completion 
(excluding online courses).

 (#7) �	� Applicants must submit an original Verification of Deposit showing a minimum balance of KRW 
20,000,000, held under the applicant’s or a parent’s name. The deposited funds must be frozen and 
remain inaccessible until after the semester has commenced. 

 (#8) 	� Applicants are required to submit the Academic Record Verification Agreement in order to ensure a fair 
and transparent selection process.

These requirements are specific to applicants from Nepal.



2. APPLICANT’S PASSPORT
3. BOTH PARENTS’ PASSPORTS or IDs

#1 PASSPORT

4



2-A. APPLICANT’S RESIDENCE CARD

#1 if issued
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2-A. APPLICANT’S RESIDENCE CARD
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#2 if RC is under extension



3. PARENTS’ PASSPORTS/IDS

#1 PARENTS’ ID
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3. PARENTS’ PASSPORTS/IDS

#1 PARENTS’ ID
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4. PARENT-CHILD RELATIONSHIP
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5. HIGH SCHOOL GRADUATION CERTIFICATE
AND TRANSCRIPT
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5. HIGH SCHOOL GRADUATION CERTIFICATE
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6. ELIGIBILITY DOCUMENTS

#1. English Track
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#2 Korean Track



6. ELIGIBILITY DOCUMENTS

위 사람은 세종학당의 교육과정을 수료하였으므로,

수 료 증

제 24Y0276Ci1A001964 호

학 당명 (Kor.) : 한국(예시)
Name of : KoreaInstitute(Eng.)

이 름 한글(Kor.) : 양세종

영문(Eng.) : Yang Sejong

생년월일 (D.O.B.) : 1994-05-04 (YYYY-MM-DD)

교육과정 (Course) :

교육기간 (Term) :

수업시수 (Credit Hours) :

Certificate of Course Completion

이 증서를 수여합니다.

This is to certify that the person whose name appears above has

successfully completed the aforesaid course by the King Sejong

Institute.

2025. 02. 11.

Date Issued

한국(예시) 세종학당장

Head of King Sejong Institute. Korea

세종학당실용한국어초급 -세종학당실용
한국어 1A

2024-03-04 ~ 2024-06-28

총 102시간 (Total 102hours)
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#2 Korean Track



7. VERIFICATION OF DEPOSIT
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8. VERIFICATION OF AGREEMENT FOR
ACADEMIC RECORDS
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